How SES Tutoring Works:
· Parent’s told of eligibility and options
· Parents choose Smart Start
· County confirms eligibility and gives us student information
· We set up meeting with facilitator, parent and our representative
· Student Learning Plan is written stating goals
· Student Learning Plan is submitted to county for approval
· As soon as we receive notification of approval, tutor is assigned and notified.

· Parent called to confirm meeting times and dates and beginning date set
· Student folder with necessary information and proper books assembled
· Tutor picks up folder and reviews information.

BE SURE YOU KNOW WHAT IS ON SLP!
First Session:

Arrive early to make sure you are at the right school and you have time to sign in at front desk.  Every school has a different policy for signing in.  Make sure you know student’s name!! Facilitator will tell you which room you are using and let you know where you are to meet student.

Introduce yourself to student and go to assigned room.

Take a few minutes to get to know the student.  These kids really need the one-on-one attention!! They also need a few minutes to decompress from their regular school day.

You MAY NOT use any supplies in the classroom, so make sure you have what you need. Do not use blackboards or computers.

We use Options materials as our base.  You may use supplemental materials as long as they are not used in the classroom.  We have many different sources at the center.  You should use manipulative. Be creative!
You are NOT allowed to do homework with the students. Only reading and math (whatever is on the SLP) may be taught.  If a parent wants to switch or add a subject, let us know.  There is a form that must be signed.

There are assessments built into the lessons.  Make sure to record scores and keep assessments.

Send home finished work with monthly progress report.  Make sure reports have a positive comment.  Be honest about behavior and academics. Monthly progress reports are due with time sheets.

NEVER LEAVE A CHILD UNATTENDED!!!!

Each child’s SLP addresses the way the child is to get home from the session.  You MUST stay with the child until he/she is picked up.  If a parent is late, let us know.  We will remind them of the rules.  If they are late a second time, we will no longer serve them. If you find yourself stuck somewhere with a child, call immediately 386-316-0187. (Stacey’s cell).
